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Certificate of Amendment Application 
General Information and Process 

What is a Certificate of Amendment? 

Per Nevada Revised Statutes 278.473, a certificate of amendment allows a recorded plat to be corrected or amended, if 
the correction or amendment does not change the location of a survey monument, property line or boundary line.  A 
certificate of amendment may be requested by the city surveyor or a professional land surveyor appointed by the City 
Council, or a professional land surveyor.  

Application Checklist 

Applicants must provide all forms, documents, information, and materials listed in the checklist below in digital format. The 
submission packets must be in the same order as the checklist. Review materials and check the boxes within the column 
on the left-hand side of the page to confirm submission. 

☐City of Reno Development Application

☐Owner's Affidavit and Applicant’s Affidavit

☐Certificate of Amendment Letter with the following information:

• Title, legal description and recording date of the document being corrected or amended;

• Concisely state the data being changed and the correction or amendment;

• Be dated, signed and sealed by the surveyor preparing the certificate; and

• Contain the following statement, dated and signed by the county surveyor, city surveyor or a professional
land surveyor appointed by the governing body:

I hereby certify that I have examined the certificate of amendment and that the changes to the original
document specified therein are provided for in applicable sections of NRS 278.010 to 278.630, inclusive,
625.340 to 625.380, inclusive, and local ordinances adopted pursuant thereto, and I am satisfied that this
certificate of amendment so amends or corrects the document as to make it technically correct.

Submittal Guidelines 

• Combine all necessary items in the checklist into one electronic document (aside from GIS files if applicable).

• If submitting in person, submit one USB drive with all completed forms, materials, reports, and supplemental
information.

https://www.leg.state.nv.us/nrs/nrs-278.html#NRS278Sec010
https://www.leg.state.nv.us/nrs/nrs-278.html#NRS278Sec630
https://www.leg.state.nv.us/nrs/NRS-625.html#NRS625Sec340
https://www.leg.state.nv.us/nrs/NRS-625.html#NRS625Sec380
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City of Reno Development Application 

Map Name: ____________________________________________________________________________________ 

Map Number: _______________________________________________________________________________ 

Property Owner Information 

Name: ___________________________________________________________________________________________ 

Mailing Address: __________________________________________________________________________________ 

Phone: __________________________________________________________________________________________ 

Email: ___________________________________________________________________________________________ 

Applicant Information 

Name: ___________________________________________________________________________________________ 

Mailing Address: __________________________________________________________________________________ 

Phone: __________________________________________________________________________________________ 

Email: ___________________________________________________________________________________________ 

Agent and Contact Information (The person listed as contact will be contacted to attend staff/applicant meetings, 

answer questions regarding this application, provide additional information when necessary and will receive a copy of the 

staff report and decision letter.) 

Name: ___________________________________________________________________________________________ 

Mailing Address: __________________________________________________________________________________ 

Phone: __________________________________________________________________________________________ 

Email: ___________________________________________________________________________________________ 
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Owner Affidavit 

I am the owner/authorized agent, as demonstrated on the attached documentation, of the property 
involved in this petition and I authorize ______________________ (name of applicant) to request 
development-related applications on my property.  This authorization is inclusive of Assessor Parcel 
Number(s) _________________________________________________.  I declare under penalty of 
perjury that the foregoing is true and correct for the development application case number 
________________ (to be filled in by City of Reno staff). 
 
Executed on _________________, in ____________________, __________________ 
        (date)       (City)           (State) 
 
 
 
      _______________________________________  
      Signature 
 
 
      _______________________________________  
      Printed Name 
 
 
STATE OF NEVADA ) 
 )   ss 
COUNTY OF WASHOE ) 
 
On this ______ day of ____________________, 20___, 
____________________________________(name) personally appeared before me, a Notary Public 
in and for said County and State, known to me to be the owner/authorized agent of the above 
property who acknowledged to me that they are authorized to and did execute the above instrument 
on behalf of said application. 
 
 
 
      _______________________________________  
      Notary Public 
 
 
Attachments: 

1. Secretary of State documentation, authorization letter, or corporate charter than demonstrates 
authority to sign for corporate or trust entity. 

2. Notary supplement for states and counties differing from that listed above. 
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Applicant Affidavit 

I am the applicant and/or consultant/firm involved in this petition and the foregoing statements and 
answers herein contained and the information herewith submitted for a 
_________________________________________________________ (application type) are in all 
respects complete, true, and correct to the best of my knowledge and belief.  I declare under penalty 
of perjury that the foregoing is complete, true and correct for the development application case 
number __________________ (to be filled in by City of Reno staff). 
 
Executed on _________________, in ____________________, __________________ 
        (date)       (City)           (State) 
 
 
 
     Company: _______________________________________ 
 
     Name: __________________________________________  
 
     Title: ___________________________________________  
 
     Signed: _________________________________________ 
 
 
STATE OF NEVADA ) 
 )   ss 
COUNTY OF WASHOE ) 
 
On this ______ day of _________________, 20___, _______________________________________ 
(name) personally appeared before me, a Notary Public in and for said County and State, known to me 
to be the applicant and/or consultant/firm involved in this petition who acknowledged to me that they 
are authorized to and did execute the above instrument on behalf of said application. 
 
 
 
             
      Notary Public 
 
 
Attachments: 

1. Secretary of State documentation, authorization letter, or corporate charter than demonstrates 
authority to sign for corporate or trust entity. 

2. Notary supplement for states and counties differing from that listed above. 
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